Advanced
Microsoft PowerPoint

(1 Day)
At Soft-Train
Technology Works
COURSE GOAL: To introduce users to the KEY TOPICS:
advanced capabilities of PowerPoint. . Equations _
PREREQUISITES: Beginning Windows, A. Inserting Equations
previous level, and/or equivalent skills. B. Editing an Equation

LEARNING OBJECTIVES:
Students will be able to:

Create Multimedia Presentations
Use Equations

Used advanced graphing features
Deliver PowerPoint Presentations in
different media

Il. Creating a Multimedia Presentation
A. Sounds and movies
B. Set up a Laptop to run a Slide Show
on a Projector
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I11. Advanced graphs
A. Working with Datasheets
B. Entering and Editing Data

STUDENT SELF ASSESSMENT: C. Modifying a Data Series
CAN YOU: D. Adding Trend lines and Error bars
Insert Equation to Charts
Create/Play multimedia IV. Presentation Delivery
presentation A. Sending Presentations Via E-mail

B. Presentation Broadcast

Edit the Equation . .
a C. Self Running Presentations

Create Presentation Broadcast D. C!JStom ShOWS
E. Hidden Slides

Create self running F. Slide Annotation

presentations G. Comments

Use pen feature .
P V. Internet Presentations
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Create internet presentation A. Hyperllnks .
B. Saving Presentations for the
Create agenda slide/home Internet
page
L] [0 use Design Gallery V1. PowerPoint Resources
If you answered NO to three or more of these A. Design Gallery Live

guestions, you should attend this class. B. Office on the Web



